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HOW TO

E-NOTARIZE*
in 6 EASY STEPS

*In response to the COVID 19 emergency, the Governor has issued EO No. 202.7

S e t - u p  a  v i d e o  c o n f e r e n c e  a l l o w i n g
f o r  d i r e c t ,  l i v e  i n t e r a c t i o n  b e t w e e n

t h e  P e r s o n  a n d  t h e  N o t a r y .

T h e  P e r s o n  m u s t  p r e s e n t
v a l i d  p h o t o  I D  t o  t h e  N o t a r y .

T h e  P e r s o n  m u s t  a f f i r m a t i v e l y
s t a t e  t h a t  t h e y  a r e  p r e s e n t  i n

t h e  S t a t e  o f  N e w  Y o r k .

T h e  P e r s o n  m u s t  t h e n  s i g n ,
a n d  o n  t h e  s a m e  d a t e ,  e - m a i l

o r  f a x  d o c u m e n t  t o  t h e  N o t a r y .

T h e  N o t a r y  m a y  t h e n  n o t a r i z e
t h e  e - m a i l e d  o r  f a x e d  c o p y  

a n d  s e n d  i t  b a c k  t o  t h e  P e r s o n .

 To view the full Executive Order or for more information, visit:

AUTHORIZING NOTARY SERVICES VIA AUDIO-VIDEO TECHNOLOGY

www.trialacademy.org
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If a fully executed original is needed, 
the original and e-notarized documents

must be sent to the Notary within 30 days. 
The Notary may then notarize the original

using the e-notarization date.

http://www.trialacademy.org/

